YTBepKIeHo

npuka3oMm Jlupexkropa

I'KII na IIXB

«MHoronpopuibHbIA MEIUIUHCKUH LIEHTP»

akumara ropoaa Hyp-Cyaran
Ne 26-0 o1 05.01.2020 1.

HNucrpykuus
1o 00ecrne4YeHnuI0 COXPAHHOCTH KOMMEPUYEeCKOH U CJIy:KeOHOH TalHbI
I'KII na I[IXB «MHoronpogujibHbIi MeAUIUHCKUAN HEHTP»
akumara ropoaa Hyp-Cyaran

r. Hyp-Cyaran 2020 r.



2

1. O0uMe mMoJI0KeHUs

1. Hactosmas MHcTpykuust o 00ECeueHUI0 COXPaHHOCTH KOMMEPUYECKON U
CIly’k€OHOW TailHbl 1'0CYy/IapCTBEHHOIO0 KOMMYHAJIBHOIO MPEANPUATHS Ha IpaBe
XO3SIMCTBEHHOTO BeAeHUsI «MHOronpoQuIbHbII MEIUIUHCKUN LEHTP» aKumarta
ropona Hyp-Cynran (manee—Ilpenmpusitue) paspaboTaHa B COOTBETCTBUU C
['paxk1aHCKUM KOJEKCOM, IPYTMMHU HOPMaTUBHBIMH IIPAaBOBBIMU akTaMu PecrryOnmku
Kazaxcran u ycraHaBiMBaeT oOOIIME HOPMBI O CBEIEHHUAX, COCTABISIOLINX
KOMMEPUYECKYIO U CIIy’)KEOHYIO TailHy, a TakKe MEphl, HAalpaBJICHHbIE HA UX OXpaHy
OT HE3aKOHHOTO pa3riallcHus.

2. KomMepueckyto u ciayxeOHyro TaiiHy [lpennpusarus cocTaBisiioT CBEACHHUS,
CBSI3aHHBIE C yIpaBJieHUEM, (PMHAHCAMU, TEXHOJIOTHYECKOW MH(pOpMAIUEN U APYyTroi
NEATEIIBHOCTHIO, UMEIOIINE ACHCTBUTENIBHYI0 WM MOTEHIUAIBHYI0O KOMMEPYECKYIO
LEHHOCTh B CHJIy HEU3BECTHOCTH HMX TpPETbUM JIMLAM, K HHM HET CBOOOJHOIO
JOCTyNla HA 3aKOHHOM OCHOBAaHHH, pasrjamieHue (mepeaada, pacnpoCTpaHCHHUE)
KOTOPBIX MOXET HaHeCcTH yuepo unrepecam [peanpusrus.

[lepeyeHb cBeAECHMI, COCTABISIOIIMX KOMMEPUYECKYIO U CIYKEOHYIO TaiiHY,
ONpENENeH B NPWIOKEHUM K Hacrosumed MHcTpykuuu, sBisromeMcs ee
HEOTHEMIIEMOM YaCThIO.

3. K xomMepueckoii u ciry>keOHOM TailHE HE OTHOCSITCS:

1) yapenurenbHbie JOKyMeHTHI [Ipennpusitus,

2) CBEJICHUS O BAKAHCHUSX, MX KOJMYCCTBE U KATCTOPHSX;

3) uHBIC CBEJCHUS, CBOOOIMHBIA JIOCTYl K KOTOPBIM IPEIyCMOTPEH
3aKOHOJATeIbHBIMU akTamMu PecnyOnmku Kaszaxcran, VYcraBoM W MHBIMH
BHYTPEHHUMHU JOKyMeHTamHu [Ipennpusitus.

CocraB uH(pOpMaLIMK, MOJJIEKAIIEH 005S3aTeTbHOMY OIYyOJIMKOBAaHUIO JINOO
00s3aTeNIbHOMY JTOBEJIEHUIO 10 cBeleHus EnuncrBenHoro yuactHuka [lpeanpusrus,
ycraHaBiauBaercs [lonoxenueM 06 nHpopmanronHoit noautuke [Ipeanpustus.

4. OxpaHa KOMMEpYECKON M CIy:KEeOHOM TailHbl 3aKJIIOYaeTcss B 3alpere
pasriaiieHus  BbIIIEYKa3aHHBIX  CBENCHMA  CpeAM  OMNpPENENIEHHOro  JMbo
HEOIIPEACIEHHOTO Kpyra JMI, HE MWMEIIHUX JOCTYIlI K KOMMEPYECKOM WIH
CIIykeOHOM TaliHe, B JTF000U TOCTYITHOM JJ1 BOCTIpUSATUS (popme.

C  [NOoKyMeHTaMH,  peHIeHHSIMH UM  HUCTOYHMKAMU  HH(OpMAaLNH,
3aTparuBalOIIMMHA TpaBa W HWHTEPECHl TPa)KJIaH, MOTYT 3HAKOMMTBCS TOJIBKO
rpakJaHe, YbH MpaBa U MHTEPECHI 3aTPAruBaOTCs, a TAKXKE JIMIA, UMEIOLIUE MPABO
JIOCTYyTIA K TaKOW MH(POPMAIIUH.

5. Ha noxymeHTax, Aenax W W3IaHUSX, COJEpKAIIUX KOMMEPUYECKYIO TaliHy, B
LEeIsAX MPeIoTBpAIIeHHs] JOCTyNa K HUM MOCTOPOHHMX JIML, NPOCTaBisierca Tpud
«KonduaenmanbHo», Ha AOKYMEHTaX, COJAEpXAIIMX CIyKeOHYIO0 TaiHy, - Tpud
« s cimy>xe6HOoTro nosib30BaHus» WK «{CIT».

[Ipr  ocymiecTBIEHHH  TOPrOBO-DKOHOMUYECKHX, HAYYHO-TEXHUYECKHX,
BaJIOTHO-()MHAHCOBBIX U APYTUX NPEAIPUHUMATENBCKUX OTHOUIEHUM, B TOM YHUCIIE C
MHOCTpaHHbIMU napTHepamu, OOIIECTBOMIIPEYCMATPUBAIOTCA B 3aKIHOYAaEMbIX
JIOTOBOpaxX YCIOBHUS O COXPAaHEHHWH KOH(PHUACHUMATHHOCTH JTUOO MOINUCHIBACTCS
OTHEJIBHBIA JIOIOBOpP, B KOTOPOM OrOBapUBAIOTCA XapaKTep, COCTAaB CBEACHUM,
COCTaBISIOIIMX KOMMEPUYECKYI0 TaiiHy, a TaKKe B3aMMHBIE 00s3aTelbCcTBA IO
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00EeCIIeUYeHNI0 €€ COXPAHHOCTH B COOTBETCTBUHU C 3aKOHOJIATEIbCTBOM.

6. HeoOxoquMoCTh MpenoCcTaBlIeHUsl, OTKPHITOIO ONYyOJUKOBAaHUS CBEICHUH,
COCTaBJISIIOLIMX KOMMEPUECKYIO /WM ciayXkeOHyto TaiiHy [Ipennpustus, ux oobem,
dopma u Bpems ormyOIMKoBaHUs (NPEAOCTABICHUS) ONMpPEEISoTesT PykoBoauTeneM
[Ipennpustus.

/. cnonp30BaHKE 711 OTKPBITOTO OMYOIMKOBAaHUS CBEICHHI, TOTYYEHHBIX Ha
JOTOBOPHOM WJIM  JIOBEPUTENBHOM OCHOBE WM SBJSIIOIIUAXCA — PE3YyJIbTaTOM
COBMECTHOM JIeATEIbHOCTH, IOMYyCKAeTCs TOIBKO € OOILEro corjaacus mapTHEPOB.

2. locTyn K cBeIeHUSAIM, COCTABJISIIOIIUM
KOMMEPUYECKYI0 U ciy:keOHy10 Taiiny [lpeanpusatus

8. K cBemeHHsM, COCTAaBIAIOMIMM KOMMEPYECKYI0O H CIY)KEOHYI0 TaiHy
[Ipeanpusarusi, UMEOT TOCTYNEIMHCTBEHHBI yYaCTHUK, 4ieHbl HaOmromaTenbHOro
Coseta, pykoBoactBo Ilpeanpusitusi, Cekperapr HaOmogaTenpsHOTO COBeETa,
PYKOBOJIUTENU CTPYKTYPHBIX MMOAPA3ACIICHUN, OTBETCTBEHHBIN 3a JEJIO0NPOU3BOICTBO
U CEKpeTHYI paboTy, OO0eCleuuBaroluid OpraHu3aldio paboThl C YKa3aHHBIMU
JIOKyMEHTaMHU.

Octanbhble paGoTHuku I[lpeanpusatus o6nagaroT JOCTYNIOM K CBEICHUSIM U
JOKYMEHTaM, COJAEpKalllUM KOMMEPYECKYI0 WM CIyKEOHYI0 TailHy, TOJbKO B
o0bemMe, He0OOXOJUMOM UM JUIsl BHIIIOJTHEHUS CBOUX CITY>KEOHBIX 00s13aHHOCTEN.

9. Hoctyn pabGotHuka Ilpeanpuarus K  CBEIEHHSIM, COCTaBISIOLIUM
KOMMEpPUYECKYI0 M CiayxeOHyto TaiiHy I[lpenmpusitus, ocyliecTBIsS€TCS MOCie
NOANMCAHMS UM JTIOKYMEHTa O HEpasIVIalleHHH 3TUX CBEICHHI, KOTOPBIM SIBISETCS
HEOTBHEMIIEMOM YaCThIO TPYAOBOTO TOTOBOPA.

PaboTHUK, KOTOPBINA B CHITy CBOMX CIY>KEOHBIX 00S3aHHOCTEW UMEET TOCTYII K
CBEIECHUSIM,  COCTaBIIIOIIMM  KOMMEpPYECKYI0  W/WIM  CIOY>KEOHYI0  TailHy
[Ipeanpusarus, a Takxke pabOTHUK, KOTOpOMY OyAyT NOBEpPEHBI TAKUE CBEICHUA,
JOJKEH OBITh O3HAKOMJIEH ¢ HacTosmeld MHCTpyKIMeil COOTBETCTBYIOLIUM OTIETIOM
[Ipennpusitus.

10. JIokyMeHTBI, conepKallhue KOMMEPUYECKYI0 U CIyXeOHyH TalHy
[Ipennpudatus, XpaHATCS B CTPYKTYpHBIX mnonpasaeneHusx Ilpeanpudarus, K
KOMIIETEHIIMM KOTOPBIX OTHECEHA MH(pOpMAIHs, OTpaKEHHAs B TaHHBIX JOKYMEHTAaX.

[IpenocTaBnenue qocTyna pabOTHUKY OJTHOTO CTPYKTYPHOTO MOJpa3AeIeHUs K
KOMMEPUYECKON W/WIM CIIy>)KeOHOM TaiiHe, XpaHAILIEHCS B JIPYIrOM CTPYKTYPHOM
NOJIPa3/IeJICHUH, OCYLIECTBIISIETCS C pa3peIeHNs] PyKOBOIUTENS OCIEIHETO.

11. PaGoTHMKH, NOMYUICHHbIE K CBEJIEHUSM, COCTaBISIOUIMM KOMMEPUYECKYIO
WIM CINYy)KeOHYI0 TallHy, HECyT JHUYHYI) OTBETCTBEHHOCTh 3a COOJIIOJICHHE
YCTAaHOBJICHHOT'O TMOpsiIKa Yyd4eTa, [OJb30BaHUSA, PA3MHOXKEHUS, XpaHEHUs W
YHUYTOXEHUS TOKYMEHTOB, COJIEpKAIIUX KOMMEPUECKYIO WIH CIYKEOHYIO TaiiHy, B
COOTBETCTBUM C JECHUCTBYIOIIMM 3aKOHOJATEIBCTBOM, Hactosmen MHcTpykuuen u
YCJIOBUSIMHU TPYAOBOTO JOTOBOPA.

12. PaGoTHUK cO JHS MpueMa Ha padoTy W JI0 UCTEUYCHUS IATH JIET C MOMEHTA
pacTopkeHusi TPYAOBOrO JOroBopa o0O0s3aH XpaHUTh B TalHE CBEICHHUS,
COCTaBJISIOLINE KOMMEPUECKYIO U CIYKEOHYIO TailHy, CTaBIIME €My U3BECTHBIMU 10
pabore, mpecekaTh JEHCTBUS IPYTUX JIML, KOTOPbIE MOT'YT IPUBECTH K Pa3[IAILICHUIO



TaKUX CBEJICHUI.

13. PaOOTHUKH CTOPOHHUX OpraHM3alMii MOTYT OBITh JOMYIIEHBI K
O3HAKOMJICHUIO M paboTe ¢ JOKYMEHTaMH, COJIepKAlllUMH KOMMEPYECKYIO HIIU
cnyxebnyro TaiiHy [lpenmpusTus, mpu HaIWYAW COTJIANIEHUS W/WIA JOTOBOPA O
KOH(DHICHIIMATLHOCTH  MEXIy  OTUMH  opraHuzammsiMua  u  OOIIecTBoMm,
MOTHUBHPOBAaHHOTO TMHCHMEHHOTO 3alpoca TEX OpraHu3aluid, B KOTOPHIX OHU
paboTalT, C yKa3aHWEM TEMBI BBHITIOJNHAEMOTO 3aMaHus W (GaMUTIUU, UMEHU H
OTYeCTBa pabOTHUKA.

3. OGecneyeHne COXPAHHOCTH IOKYMEHTOB.
IIpoBepka ux HAJTUYMS.

14. JlIokyMeHTbI, coJepKalllue KOMMEPUYECKYI0 M  CIY)KEOHYI0 TailHy
[Ipenmpusitisi, AOKHBI XPAHUTBCA B CIY)KEOHBIX TOMENICHUSIX B HAJEKHO
3alMupaeMbIX M HECropaeMbIX ceiidax, MeTaumyeckux mkadgax (SImKax),
00ecreunBaOIMUX UX GU3MUECKYIO COXPAHHOCTD.

15. KommbroTepsl, coaepsKaliue CBEACHHS, COCTABIISIIONINE KOMMEPUYECKYIO
W/WIK CiyXeOHylo TaliHy, B 00s3aT€IbHOM HOPSAIKE JOJKHBI OBITh 3alIMUILIEHBI
apoJIeM.

16. OpuruHanel WiK KOMUU JOKYMEHTOB, COEpKAIUX KOMMEPUYECKYIO W/UIU
CIIy’)keOHYI0 TailHy, MOTYyT HAaxOJIUTbCS Yy MHCIOJHUTEIS] B TEUEHUE CPOKa,
HEOOXOJMMOr0 JJIsi BBIOJIHEHUS 3aJaHusl, IPU YCIOBUM MOJHOTO OOECHeYeHus: MX
COXPAaHHOCTH, MOJI €T0 JINYHYIO OTBETCTBEHHOCTb.

17. He nomyckaeTcsi ocTaBieHHUE paOOTHUKAMU HAa pabOYMX CTOJIAX, CETEBBIX
OpUHTEpaX M KCEPOKCaX OPHUTMHAIOB M KOMHH JOKYMEHTOB, COJEp KaIluX
KOMMEPYECKYIO U/UITU CITYKEOHYIO TailHy.

18. O (¢akrax yTpaThl JOKYMEHTOB, COJAEpXKAIIUX KOMMEPUYECKYI0 |
CIy>KeOHYI0 TailHy, nu0O0 pasriamieHusi CBEACHUM, COACpXKAIUXCS B HUX,
HEME/JIEHHO CTaBUTCS B M3BECTHOCTH PYKOBOJUTENb CTPYKTYPHOTO TMOAPA3/ICICHUS
U pabOTHUK AJIMUHHCTPATUBHOTO OTJIE]a, OTBETCTBEHHBIN 3a JEIOMPOU3BOACTBO U
ceKkpeTHyo paboty. [Ipu 3ToM ykazaHHbBIE JIUIA JOJKHBI OBITH TPOUH(DOPMUPOBAHBI
00 00CTOATENBCTBAX yTPAThl JOKYMEHTOB.

19. JIns  cmyxxkeOHOrOo  paccinenoBanus  (akTa  yTparhl  JOKYMEHTOB,
COJEpKalIMX KOMMEPUYECKYI0 M CIyXeOHyl TailHy, Wid (akTa pasrianieHus
CBEJCHMI, COAEpXKAIMXCS B OSTUX Marepuanax, ImpukazoM PykoBoautesns
[Tpenmpusitust MOXxeT ObITH co3aana koMmuccusi. CoOpaHHbIE KOMUCCHEH MaTepHUalibl B
XO0JIe pacclieZloBaHUs TakuX (PaKTOB M 3aKJIIOUEHHWE KOMUCCUHU (AKT) O pe3ysibTarax
paccieoBaHHs SBISIOTCS OCHOBAaHHEM JUIS TIPUBICYCHHS BHUHOBHBIX JHI[ K
YCTaHOBJICHHOW 3aKOHO/IaTeIhCTBOM OTBETCTBEHHOCTH.

20. ITopsinox mpuema, yuera U pabOThl C JOKyMEHTaMH, UMEIOIIUMU TpUP
«Kondunenmmansuo», «Jns  camyxxeOHoro  monb3oBanus»y — unm  «JCIIy,
OCYUIECTBJISIETCSI B  COOTBETCTBUM ¢ WHCTpykuued 1o  AeNONpOU3BOACTBY
[Ipenmpusitus.

[IpoBepka HaMMYKs TaKUX JTOKYMEHTOB MPOU3BOAUTCSA HE PEXKE OJHOTO pas3a B
roJi pabOTHUKOM COOTBETCTBYIOIIETO OT/IEIa, OTBETCTBEHHBIM 32 JIEJIOMPOU3BOICTBO
U CeKpeTHyto padoty B [Ipennpustun.
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4. OrpaHuyeHusi, CBA3aHHbIE C UCNOJIb30BAHUEM
CBEICHUM, COIEPKANUX KOMMEPUYECKYI TallHy

21. PaOOTHUKH, WMEIONIIME JOCTYNT K KOMMEPYECKOHW W CIY)KEeOHOW TaifHe
[Ipeanpusrusi, 00s13aHbI:

1) coxpaHiITh KOMMEPUECKYH0 U CIYy)XeOHYI0 TaliHy, KOTopas CcTajla UM
W3BECTHA B CBSA3M C BBIMOJIHAEMON MU pabOTOM;

2) BBITIOJIHATL TpeOOBaHMs HACTOAIICH WHCTPYKIMM, WHBIX IOJIOKCHHIH,
MIPUKA30B MO 00ECTIEUECHUIO COXPAHHOCTH KOMMEPYECKOH U CITy>KEOHON TalHbI;

3) HEe UCTOJIB30BATh 3HAHHE KOMMEPUECKOM M CITY)KeOHON TalHBI JIIsl 3aHATHIMA
NeSATEIbHOCTBIO, KOTOpas B Pe3yJIbTaTe KOHKYPEHTHOTO JEHCTBUSI MOKET HAHECTH
yiep6 Ilpennpusituto;

4) B ciyvae yBOJBHEHHUS TEpeAaTh BCE HOCHUTEIH CBEICHHIA, COCTABIISIONIUC
KOMMEpPUYECKYI0 W/ CIy)KeOHyl0 TallHy CBOEMY  HEMOCPEICTBEHHOMY
PYKOBOJUTEITIO WJTH JIUITY, UM YKa3aHHOMY, TI0 aKTy IIpueMa-Tiepe1ayuu.

22. PaboTHMKAM 3ampeniaeTcs:

1) BecT pa3roBOpBI, KacalolIMecs COJEpKaHUS KOMMEPUYECKOW W/WiH
cirykeOHoM TalHbl [Ipennpustys B NpUCyTCTBUU MOCTOPOHHUX JIUIL UM PaOOTHUKOB
[IpeanpusTusi, K KOMIETEHIIUU KOTOPHIX JAHHBIE BOMPOCHI HE OTHOCSTCS;

2) UCIOJIb30BaTh CBEICHHS, COJEPKAIINE KOMMEPUYCSCKYIO W/HUIM CITY)KEOHYIO
TaliHy, B JOKyMEHTaX, CTaThsX, MPEAHA3HAYCHHBIX JJI OMYOJIMKOBAHUS B OTKPBITOM
nevyaTH, BBICTYIUICHHUSX, UHTEPBbIO U T.JI. 0€3 COOTBETCTBYIOIIETO MOPYUYCHUS WA
paspernieHus: pykoBOJICTBa,;

3) NUCbMEHHO W3JIaraTh CBEICHHS, COJEpIKalllie KOMMEPUYECKYI0 TaiHy,B
3asBJICHUSIX 110 JUYHBIM BOIIpOCaMm, xano0ax, mpochodax;

4) nenathb 3alMCH, pacueThl M T.I., PACKPBIBAIOIIKE KOMMEPUYECKYIO TalHY, B
JUYHBIX OJIOKHOTaX, 3aMMCHBIX KHMKKAX, IMYHBIX KOMITHIOTEPAX;

5) cHUMaTh KOIUU C JOKYMEHTOB, COJCpP)KAIllMX KOMMEPUYECKYIO0 H/WIH
CIIy’K€OHYIO TaiiHy, 0€3 COOTBETCTBYIOILIETO Pa3pEIICHUS;

6) XpaHuTh B paboyMx CTOJIAaX HEHYXKHbIC Ui pPabOThl JTOKYMEHTHI,
coJiepKaliue KOMMEPUYECKYI0 U/WIIH CITy>KeOHYI0 TalHy;

7) BBIHOCUTh W3  IOMEIICHUH, O(UCOB  JOKYMEHTBI,  COJAEpIKaIlHe
KOMMEPUYECKYI0 W/WIM CIy)KeOHYI0 TailHy, ©0e3 pa3peueHus pyKOBOAUTENIEH
[IpeanpusTusi, KypupyoIuX CTPYKTYPHBIE MTOAPA3ACICHHUS;

8) pasmemiath  CBeACHHWS ~ JOKYMEHTOB W HW3JaHMd ¢ rpudom
«KondunenmmansHo», «Ilms cmyxebnoro mnomp3oBanus» wmm «ACII»u apyrux
JIOKYMEHTOB, COJEpKalIiX KOMMEPUYECKYI0 U CIY)KEOHYIO TailHy, B TJIOOATBHBIX H
JOKaJTBHBIX HH()OPMAITHOHHBIX CETSIX.

5. OTBeTCTBEHHOCTH

23. B ciydae pasriamieHusi Wil HE3aKOHHOTO HCIIOJIb30BaHUS KOMMEPYECKOM
WM CITYKEOHOU TallHbI PAaOOTHHUK HECET MUCIUILIMHAPHYIO, TPAKIaHCKO-TIPABOBYIO
U HWHYIO OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOJATEIHLCTBOM PecryOmuku
KazaxcraH.




[Ipunoxxenue
Kk MHCTpyKIIMK 110 00ECTIEYEHNI0 COXPAHHOCTH
KOMMEPUYECKOH U CITy’KEOHO! TailHbI

Ilepevyenn
CBeJleHU i, COCTABJISIIOIIMX KOMMEPUYECKYI0 U CJIY:KeOHYIO TaliHYy,

Kommepueckyto taiiny I'KII Ha I[TXB «OHKOMOrHYecKHil IEHTP» aKuMaTta
ropoaa Acrtansl (ganee — [Ipennpusarue) COCTaBISAIOT CIEAYIONIUE CBEACHUS:

1) cBemeHUsI O TMOJATOTOBKE, MPHUHSATHM M 00 WCIOJHEHHU PYKOBOJCTBOM H
opranamMu  [IpeanpusiTuss  OTHEIBHBIX  PEHICHHWH MO  MPOU3BOJCTBEHHBIM,
KOMMEpPUYECKUM, OpraHMU3allMOHHBIM U HWHBIM BOOpocaM (pelleHHs OpraHoB H
JNOJDKHOCTHBIX Jiull Ilpennmpusitvuss U WHBIE, BBITEKAIOUIME W3 HUX MaTepuaibl U
JIOKYMEHTHI);

2) ceenenus o [lnane paspurus [Ipennpusitus;

3) cBeneHHsT 0 HEOOBSBICHHBIX OQHIMAIBHO TUIAHAX WHBECTHIIMH, BBIBOJA HA
PBIHOK HOBBIX TOBApOB, IPOJAYKTOB U YCIYT;

4) yadopManisi O HANpPaBICHUSX MAapKCTUHTOBBIX  HCCICAOBAHHUA |
pe3ynbTaTax M3y4eHUs pbIHKA, COAeprKaliasi OLIEHKY COCTOSIHUSI M TNEpPCIEKTHBBI
pa3BUTHUS PHIHOYHOW KOHBIOHKTYPHI;

5) coneprxaHue NEPBUYHBIX JOKYMEHTOB, B TOM YHCJIC:

— 0AHKOBCKHX JOKYMEHTOB (0aHKOBCKHE CUETa IO ONEpalusiM);

— KaCCOBBIX JOKyMEHTOB (OIPUXO0/0BaHUE U PACXOJOBAHUE JCHEKHBIX CPEJICTB
¥ OCTAaTOK KaccChl);

— nH(OpMaIHs O HAYUCIEHUAX 3apab0THOH TuTaHbl paboTHUKaM [Ipennpustus,
pa3mepe MaTepuaIbHON OMOIIH, IPEMUM;

6) conepkaHue PErHCTPOB OYXTAITEPCKOTO YUETa;

7) comepkaHre BHYTPEHHEH OyXralTepcKoi OTYETHOCTH;

8) cBeneHHss 00 OTKPBITHIX B KPEAWUTHBIX YUPEIKIACHUSIX, UHBIX (DUHAHCOBBIX
opranu3anusx (6aHkKax) pacuyeTHBIX M HHBIX Cu€Tax, B TOM YHCJIE B MHOCTPAHHOMN
BaJIOTE, O JIB)KEHUHU CPEACTB IO 3TUM CUETaM, U 00 OCTaTKe CpPEICTB Ha ITHX
cuerax, CBeICHHs 00 MMEIOLMXCA BKJIaJax B OaHKax, B TOM YHCIIE€ B MHOCTPaHHOMN
BaJIIOTE;

9) (hmHaHCOBBIC JOKYMEHTHI:

— coaepykanue OroxeToB [pennpusitus,

— cogepkanre [lmanoB pa3BuTus  (IIaHOB  (DPMHAHCOBO-XO3SMCTBEHHOM
nesrensHocTH) [Ipeanpustus;

— pacyeTbl C TapTHEpPaMH, CBEACHUSA O JAEOUTOPCKONM U KPeIUTOPCKOM
3ago0JpKkeHHocTH [Ipennpusitus;

10) moaroroBka TpemNOKEeHUH ans  yuactus [lpemnpusiThs B 3aKymKax
CHOocO0OM 3aIpoca LEHOBBIX MPENJIOKEHUM;

11) xoHKypcHBIE — TmpemnoxeHuss  [Ipeampustuss 10  WUX  PACKPBITUS
NOTEHIUATHHBIM MTOCTABLUIMKAaM B COOTBETCTBUU C YCTAHOBJIEHHOW MPOLEAYPOH;

12) cBeneHuss 00 OTEUECTBEHHBIX M 3apYOCIKHBIX MOIPSIIYMKAX, TOCTABIIUKAX,
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KOHTpHapTHepax (KOHTpareHrax), ClOHCOpax, MHBECTOpaX, MOCPEAHHKAX, a TaKXKe
CBEJICHUSI O B3aMMOOTHOIICHMSIX C HUMH, UX (DMHAHCOBOM IOJIO)KEHUH, YCIOBHSIX
KOHTPAaKTOB U NIPOYHUE, KOTOPBIE HE COAEPIKATCSA B OTKPHITHIX HCTOYHUKAX;

13) kommepueckast TalHa OpraHU3alnuKi-NIapTHEPOB, repera”HHas
[IpeanpuaTuio Ha  JOBEPHUTEIBHOM  OCHOBE  (3aKJIOYEHO  COTJIAIEHHE O
KOH(HICHIIMATEHOCTH )

14) cBemeHuss O TOATOTOBKE MW pe3yjbTaTaX IPOBEICHUS IEPErOBOPOB C
JIEJI0BBIMU MTAPTHEPAMH;

15) coBeprraembie W coBepuieHHbIe [IpennpusTueM CHENKH, B TOM YHCIE
3aKJII0YaeMbIE€ U 3aKJIFOUEHHBIE IOTOBOPBI, UX MPEAMET, COJECPKAHUE, LIEHA U IPYTHE
CYILIECTBEHHbBIE YCIIOBUS;

16) mraTHOE pacIUCaHUe M IITaTHAS pacCTaHOBKa [IpeanpusiTus;

17) cBeneHuss O TOPSIKE M COCTOSIHUM OpTaHW3allid CUCTEM OXPaHHOM
CUTHAIU3ALINY;

18) cBeneHHs O MOPSIKE W COCTOSIHUU 3alUThl KOMMEPYECKOW M CIy)KeOHOM
tanusl [Ipeanpustus;

19) cBeneHus, Kacaronpecss 00beKTa HHTCILICKTYaIbHOW COOCTBEHHOCTH, HOY-
xay B BEJICHUM OM3Heca, B 00JIaCTU MEAMIIMHCKON HayKH U TEXHUKH, ONPEACIISIONINE
KAUECTBEHHO HOBBI ypOBEHb BO3MOXXHOCTEW MEIMILMHBI, [0 OQPUIUATBHOTO
MPEICTABICHUS B OTKPBITHIX UCTOUYHUKAX;

20) nannabie 00 wHPOpMAIMOHHOW cucTeMe [IpearnpusTus U 0 MPUMEHSIEMBIX
croco6ax UHPOPMAITMOHHOM 3aIUTHI;

21) 0 HaNMuYWUU W BIANENBLAX SMHUCCHOHHBIX IIEHHBIX OyMar Ha JIUICBBIX
cuetax B CHCTEME pEecTpoB JeprkaTesiedl LEHHbIX Oymar M CHCTEME Yyuera
HOMHUHAJIBHOTO Jiep>KaHusi, 00 OocTaTkax W JB)KCHUM YMUCCHOHHBIX IIEHHBIX Oymar
Ha JTUX CYeTax, 3a HCKIYEHHEM HH(OpMalMH, MOAJEKAEH pPACKPBITHIO B
COOTBETCTBHUH C 3aKOHOAATEIHLCTBOM O PbIHKE LIEHHBIX OyMmar.

1. Cnyxebnyto TaitHy [IpeanpusiTus COCTaBIAIOT CIEAYIOIINE CBEACHMUS:

1) comepskaryiecs B JMUHBIX Jienax paOoTHUKOB [IpeanpusTus, B TOM YUCIIe UX
NIEPCOHAIIbHBIE JIaHHBIE;

2) coOCTBEHHAs OlIEHKA XapaKTepa U penyTranuu nepconana [peanpusitus;

3) aktel [Ipennpustus(nprkassl KaJpoBbIe, IPOU3BOICTBCHHBIC);

4) BeJOMCTBEHHASI CTATUCTUYECKAsI OTYCTHOCTb;

5) cBeeHuUs 0 cUCTEME OIUIATHI TpyAa paboTHUKOB [IpeanpusiTus;

6) xaapoBast craTuctuka [Ipeanpusitus.




